Korea-Nordics Science and Technology Cooperation
Center Recruitment Notice

] Recruitment Field and Number

- — Number of
Position Key Responsibilities iy
Positions
- Research on Nordic science and technology, R&D policy
trends
Administrative | - Support for hosting KNTEC events (workshops, seminars, ’
Manager etc.)
- Management of the KNTEC website and contents.
- Administrative and operational tasks related to KNTEC
[ Qualifications
Separation Required Qualifications Notes
- Bachelor’'s degree or higher
- Fluency in Korean and English (Proficiency in Swedish is
an advantage)
- Experience with Korean companies or organizations is
preferred
- Proficiency in computer skills (HWP, MS Office, etc.) The field of
contents - Experience in writing official documents and reports in | study is not
Korean(HWP) (preferred) restricted.
- Must have a valid Swedish residence permit
* If hired with a short-term residence permit, a work permit
may be considered later; however, depending on the work
permit issuance status, the hiring may be canceled or the
contract may not be extended.

[0 Working Conditions
0 Monthly Salary: 29,000 SEK (Pre-tax income)

% Employer taxes will be paid separately by the center. Additional vacation pay
provided. Insurance will be arranged by the center.

o Initially 1 year, with extension determined based on work attitude and
performance.



o Employment conditions follow Swedish vacation and labor laws; other terms
follow common practices of Korean public institutions, with working hours and
other details specified in a separate employment contract

- Working Hours: 5 days a week, 8 hours per day, with flexible working hours

as needed

0 Work Location: KNTEC (Frésundavik Alle 1, Solna); remote work is only

permitted in exceptional cases

[] Application Submission
o0 Application Period: 2024.8.28~9.10 17:00 (Sweden local time)

o Application Method: Submit via email (hwpark@nrf.re.kr)

] Required Documents

o Application and Cover Letter: 1 copy each (in Korean, free format)
* The cover letter should be no more than 2 pages, and the resume no more
than 3 pages, both in A4 size and written in Korean.

o Final Degree Certificate and Relevant Experience Documents: 1 copy each

(free format)

0 Documents related to residence permit: (Citizenship, residence permit, Sambo

visa, etc.)

o0 Consent Form for the Processing of Personal Information (attached form)

] Process

Document Review Interview Final Selection

e Evaluation of the

cover letter and other . . .
¢ |ndividual interviews

documents
um « L] (online video) )|+ Final candidate selection
* Selection of up to 5 . . o
, * Candidates will be » Contract signing
candidates individually notified
* Formation of the review y
panel

#* (Key evaluation criteria during the interview): Proficiency in Korean document
processing and computer skills, public service ethics/attitude, foreign language
(English) proficiency, local understanding, and understanding of science and
technology administration.



] Recruitment Schedule
o0 Job Posting: 2024.8.28.~9.10

0 Document Submission and Review: September 2024 (Document review may be
omitted if fewer than five applications are received)

O Interview: Late September

o Announcement of Successful Candidate and Commencement of Work: October
2024 (Work start date is flexible)

% The schedule may change depending on the situation.

] Additional Information

o If there are no applications or qualified candidates, the notice will be re-announced.
Submitted documents will not be returned.

o If any information provided in the application or during the recruitment process is
found to be false, the offer of employment may be revoked.

O The selection process and schedule may change depending on circumstances.
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